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Step 1: Logging-in and accessing your
dashboard

'
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vovovovo

* Navigate to:
app.edugoaleducation
.com

* Enter your username
and password (8-10
ssssssss ~ A, alpha-numeric text)

eeeeeeeeee

Email

* Click Login



tep 2: Navigate to the Menu
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EDUGOAL

e e Select “Student” to
ffinowoy . o N begin adding Student

Dashboard u se rs

entries Search: [ ]

Last Name District School Email Grade Actions

ent BARABINA Student BARABINA District 1 BARABINA StudentBARABINA@elearning.com KinderGarten 1 o @’J ﬁ i St u d e n t u Se rs s h o u I d
oL include: Students Only

1to 1 0f 1 List

\ ‘Assessment
| ‘ Practice Assessment
@ Inbox
Progress Tracking Data
Staff Development Workshop

| Social Emotional Learning

N




Step 3: Adding Students — Bulk or Single

Entry

EDUGOAL

o o e e

Users
ENISE THOMPSON
donicathompson@yahoo.com ¢ @ / School Student

Dashboard

Show 10 entries

First Name

Student BARABINA

Showing 1to 1 of 1 List

Assessment

Practice Assessment

Inbox

Progress Tracking Data

‘Staff Development Workshop

~ Social Emotional Learning

Last Name

Student BARABINA

District

District 1

School

BARABINA

Email

StudentBARABINA@elearning.com

Search: [

Grade

KinderGarten 1

Actions

o &

o

Student can be added
using a bulk approach
or a single-entry
approach




Step 4. ing Students— Bulk Entry
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EDUGOAL )
: Users
) DENISE THOMPSON -+ Add School Student
Y donicathompson@yahoo.com “ &, / School Student
8% Dashboard

Show 10 entries Search:
,  Users
First Name Last Name District School Email Grade Actions . “u ”
 suens * Click the “Import
Student BARABINA Student BARABINA District 1 BARABINA StudentBARABINA@elearning.com KinderGarten 1 Lol @ o

Curriculums

feature to add 5 or
.. more district
. administrators at once

b Practice Assessment

Showing 1to 1 of 1 List

B Inbox
‘Progress Tracking Data
‘Staff Development Workshop

Social Emotional Learning




Step 5: ing Student — Bulk Entry

! Users
ADMIN ADMIN Export
acmin@admin.com =, / District Admin

B8 Dashboard

Show 10 entries Search:

Users

* Click the “Import”

First Name +  Last Name +  District +  Schoots +  Emait +  Position Actions
Super Admins
Robert sohnson Oistrice 3 124 robert1@example.com Oirector o & W
i = feature to add 5 or
Jane Semith Oistrict 2 99 jane.smithi@example.com Coordinator o &
R A= Joha Doe District 1 o1 john.doet@example.com Manager o =
e et e S o ishat @yopmaitcom tecrcst otiicar o & more stu d ents at
B et Oistrict A Admin® District 1 01 districa1 @yopmailcom District Admin A o =
Curriculums
Oistrict 10 District 10 District 10 so District10@elearning.com District Admin o & W
ook District 9 District 9 District 9 108 Districto@elearning.com District Admin o & W@
..... = s — = - - = -

Inbox

ADMIN ADMIN
i com

E .  Click to 1 find

88 Dashboard

E. . formatted file with

Super Admins

. multiple user

Sehool Admin:

information to

Students

upload

o
3
£
2
]
o
El
2
b
n
0

ExternalLinks

1nbox

Staff Development Workshop

. * Click 2 to import
file




Step 6: Preparing a Bulk Upload File for
Import

Cc4 - fix Smith
A B c D E F G H I J
1 First Name Middle Initial ~ Last Name Date of Birth ~ Email Password Position Country Region Disttrict
2 John A Doe 01/15/1980 John.doe1@exa Password123 Head Teacher Guyana Region 1 District 1
3 Jane S Doe 02/11/1970 Jane.doe@exan Password231  Teacher Guyana Region 3 District 3
4  Sam P 08/17/1989 sam.smith@exal Password987 Deputy Head  Guyana Region 10 District 10
5

* The following fields must be included: FirstName, Middlelnitial, LastName, DateofBirth (month, day,
year), DistrictEmailAddress, Temporary Password, DistrictPosition, CountryName, RegionName (if
applicable) and DistrictName (if applicable)

e Acceptable file naming convention: TEACHERNAMEUSERNAMEUPLOADDATE
(example:OrlandoNChan081725)

* Verify there are no duplicates in the file to prevent upload error

* Acceptable file formats: xlsx or csv format




Step 7: Adding Students — Single Entry

EDUGOAL

[

Users

) DENISE THOMPSON
nicathomy

ipson@yahoo.com :’, / School Student

Dashboard

Show 10 entries
Users

First Name

- Students
Student BARABINA

Curriculums
Showing 1to 1 of 1 List

Lesson Plan

Assessment

Practice Assessment

Inbox

‘Progress Tracking Data

taff Development Workshop

I Social Emotional Learning

Last Name

Student BARABINA

District

District 1

School

BARABINA

& Export <, Import

Email

StudentBARABINA@elearning.com

Add School Student

Search:

Grade Actions

KinderGarten 1 o @ m )

Click “Add Student”
toenterlto 4
students




tep 9: Adding Student- Single Entry
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B G g e

Users
) DENISE THOMPSON
o donicathompson@yahoo.com ’ & / School Student / Save

* Enter all Basic
Information in the
Basic Information
- fields

= Students Profile Photo

‘Dashboard

Upload your photo

B i * Create temporary
password

First Name ] Middle Name ] [ Last Name
H o 124
[ ]
b Practice Assessment Date of Birth S ] Email Address ] [ New Password LR CI Ic k Save a n d N eXt
Inbox
- Select Language -

‘Progress Tracking Data
status [ Student Disability

Save & NEXt

2 Staff Development Workshop




Step 10: Adding Student— Single Entry

£o

EDUGOAL

Y. Users
DENISE THOMPSON
pson@yahoo.com ;', / School Student / Save
I8 Dashboard
Basic Information Institutional Information Progress Tracking Data Demographics

. * Enter all Institutional
Students X A
| -seccomr- J[ -seeesen- | ] Information in the
[semasoun. J( e | -seeenatencra ] fields

Curriculums

Lesson Plan

; Peeneit Teacher Subject . “ ”
* Click “Save

Practice Assessment
Inbox
_- Progress Tracking Data

Staff Development Workshop

Save & NeXt
d




Step 11: Student Dashboard

£ o
EDUGOAL

[

9 Users .
FRR C..... + All Student added will

be shown on the
Show 10 entries Search‘[ ] dashboa rd

First Name Last Name District School Email Grade Actions

= Dashboard

Student BARABINA Student BARABINA District 1 BARABINA StudentBARABINA@elearning.com KinderGarten 1 Lol &] o

, gl * Do not forget to share

users’ temporary
password with them

Practice Assessment
Inbox
' ‘Progress Tracking Data
I ‘ . Staff Development Workshop

| Social Emotional Learning




Step 11: Updating Teacher Dashboard

EDUGOAL
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£ 0

4 Users
) DENISE THOMPSON
donicathompson@yahoo.com . & / School Student

Dashboard

Show 10 entries

Users
First Name

Student BARABINA

Showing 1to 1 of 1 List

Progress Tracking Data
Staff Development Workshop

L .- . .
Efy  Social Emotional Learning

Last Name

Student BARABINA

District

District 1

School

BARABINA

& Export & Import -+ Add School Student

[ ]
Search: [ ]
Email Grade
StudentBARABINA@elearning.com KinderGarten 1 ﬁ

Click “Edit” to update
any field with
information

Click “Delete” to
remove any record




Congratulations

You’'re All Set!
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